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KOJEKC 5TUKH U CJOYKEBHOI'O IOBEJAEHUSI PABOTHUKOB
MBAOY «JIC Ne 60»

Obmue nosokeHNs
1.1 Kozexe 9TUKH U ¢y keOHOro noseieHus paboTHUKOB MyHHUIMIAIBHOIO OIO/KETHOTO JOIIKOJILHOIO
obpasoBaresbHOro yupesxaenus «Jlerckoro caga Noe60) koMOMHHPOBaHHOTO BUAA» I. Maxaukaisl (nanee -
JIOVY) paspaboTan B cOOTBETCTBUM ¢ nosnoxeHusmu Koncruryuun Poccuniickoit denepauuu, Tpynosoro
konekca Poccuiickoit ®enepaunn, @PenepanpHoro 3akona ot 25 nekabps 2008 r. N 273-03 «O
POTHBOJAEHCTBUM KOPPYIUXEY, THIOBBIM KOJAEKCOM 3THKH H CITy)KeOGHOr0 MOBEACHUS FOCY 1apCTBEHHbIX
cayxamux Poccuiickoit  ®Pemepannd ¥ MYHHIMNAIBHBIX —CIYXAIIUX, OJOOPEHHBIM pELIEHHEM
npesumuyma Cosera npu Ilpesuzente PO no mporuBozaeiicTBuio koppynuuu ot 23.10.2010 (mpoToko
No 21). KozmekcoMm ATHKM M CiIy)KeOHOTO TOBeAeHHs (eaepanbHbIX TFOCYAapCTBEHHBIX IPAXIaHCKHX
ciyxamux MuHucTepeTBa 00pa3oBaHus ¥ HayKd, yTBEpXKIeHHOro npukazoM MunoGprayku Poccun ot
22 wuronst 2011 r. N 2047 u uHBIX HOPMATHUBHBIX IPABOBHIX akToB Poccuiickoit dexnepauuu, a Taxxke
OCHOBaH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX MPHHIMIAX M HOpMax poccuiickoro olmecTBa H
rocyaapcTBa.
1.2. Kozmekc mpezcraBiseT co00H CBOJA OOIIMX MPHHIMUIOB MPO(ECCHOHANIBHON Ciy:KeOHOH ITUKH H
OCHOBHBIX TPABHJI CIY)KeOHOTO MMOBEICHHUs, KOTOPHIM PEKOMEH/IYeTCsl PyKOBOJCTBOBATHCA pabOTHHKAM
JIOY He3aBHCHMMO OT 3aHUMAEMONH MMH JIOJKHOCTH.
1.3. PabGortnuk, npuHuMaemelii pabory JIOY, o0s3an 03HaKOMHTbCs ¢ mnojoxkeHusmu Koaekca u
co0mo1aTh UX B IpoLiecce CBOEH ci1yKeOHOM AesTeTbHOCTH.
1.4, Lensamu Kosekca SIBISIFOTCS YCTAQHOBJIEHHWE STHYECKHX HOPM M TIPAaBHI CIIY)KEOHOTO MOBENCHHUS
pabOTHHKOB Ul JIOCTOMHOTO BBINOJHEHHS UMH CBOEH Npo(ecCHMOHANbHOM NEATENBHOCTH, a TaKKe
coneiicTBue ykperuieHuto asroputera padotHukoB JIOY, nmoBepus rpaxnan k pabotHukam JIOY u
obecrieueHne eMHBIX HOpM ToBeieHus paboTHukoB JIOVY.
1.5. Kozekc npu3BaH NOBBICHTL (G (eKTHBHOCTD BIMoaHEeHHsT paboTHHKaMu JJOY ¢BOMX JOKHOCTHBIX
00513aHHOCTEH.
1.6. Kozieke Cy’KHT OCHOBOM uist (popMEpoBaHus B3auMooTHoIeHUH B JIOY, OCHOBaHHBIX Ha HOpMax
MOpAaIH, YBaKUTEIBHOM OTHOLICHHH K pabOTHHKAM CHCTeMbl 00pa30BaHHs B OOLIECTBEHHOM CO3HAHHH,
a TaKKe BBLICTYNAET KAaK HMHCTHUTYT OOLIECTBEHHOIO CO3HAHMUS M HPABCTBEHHOCTH pabOTHHUKOB
o0pa30oBaHusi, X CAMOKOHTPOJIS.
1.7. 3uanue u cobmoaenue paboruukamu JJOVY nonoxenuit Konekca spisercss OMHMM M3 KPHUTEPHEB
OLIEHKH HX CJ1y’)KEOHOTO MOBEIEHHSI.
I1. OcHOBHbBIE NPHHUMIBI H MPABHJIA CJIY7KeOHOT0 NMOBEIeHUSs
Pa6oruuxkos JIOY
2.1. Pabornuku JIOY, co3naBas OTBETCTBEHHOCTH IEPEl IOCYIapCTBOM, 0o01IeCTBOM M TpakIaHaMH,
MPU3BAHBL:
a) MCTIOJIHATD JI0JDKHOCTHBIE 00S3aHHOCTH 100POCOBECTHO M HA BBICOKOM IPO(ECCHOHATEHOM YPOBHE B
uessix obecneuerus apdexrusHoit paborer JJOVY;



0) UCXOIUTh W3 TOTO, YTO MpPHU3HAHUE, COOJIIOJICHUE U 3aIllUTa MPaB M CBOOO] YeOBEeKa M TpaKJaHWHA
OTIPENIETISTIOT OCHOBHOM CMBICT M cojiepkanue nestenbHocTd JIOY u paboTHUKOB;

B) OCYILECTBIIATH CBOIO JIEATENBHOCTD B Ipeesax noiaHomounii J10Y;

I) HE OKa3bIBaTh NPEIMOYTEHUS KAKUM-THOO TNpo(ecCHOHAIBHBIM WM COLUUAIBHBIM Tpynmam u
OpraHu3anusM, ObITb HE3aBUCUMBIMU OT BJIHMSHHUS OTAENBHBIX TIpakgaH, NPO(EeCcCHOHATBHBIX WU
COLIMAJILHBIX TPYIII U OPraHU3AlIHIA;

1) UCKJIIOYaTh JACHWCTBUS, CB3aHHBIC C BIMUSHUEM KAKHX-JIHOO JIMYHBIX, UMYIIECTBEHHBIX ((PMHAHCOBBIX)
¥ MHBIX HHTEPECOB, MPEIATCTBYIOMIMX 100POCOBECTHOMY HCIIOIHEHUIO JJOJDKHOCTHBIX 00S3aHHOCTEH;

€) cobmonarh OeCHpUCTPACTHOCTb, MCKIIOYAIONIYI0 BO3MOXKHOCTh BIMSHHUS HAa HX CIyXKeOHYIO
JESITENIbHOCTD PEIICHUN OJTUTHYECKUX MapTUH, HHBIX OOIIECTBEHHBIX 00bETUHEHUII;

) COOII0IaTh HOPMBI CITY’)KEOHOM, TPo(hecCHOHATLHOM STUKU U TIPABUII ISJIOBOTO MTOBEICHHUS,

3) IPOSIBIIATH KOPPEKTHOCTh M BHUMATEILHOCT B 0OpaIlleHNH ¢ TPayKIaHaMH U JJOJDKHOCTHBIMU JIMIIAMU;
1) IPOSIBIATH TEPIIUMOCTD M YBaXXEHHE K 00bIYasiM U TPaIULMsIM HapoaoB Poccuu u Apyrux rocynapers,
YUUTBHIBaTh KYJbTYpHbIE U MHBIE OCOOCHHOCTH pAa3JIMYHbIX ASTHUYECKHX, COLUAIBHBIX TPYyHI H
KOH(eccuit, crrocoOCTBOBATH MEKHAIIMOHAIEHOMY U MEKKOH(PECCHOHATILHOMY COTJIACHIO;

K) BO3JEPKMBATHCS OT MOBEICHHS, KOTOpPOE MOIJIO Obl BBI3BATH COMHEHHE B JOOPOCOBECTHOM
ucnonHeHU paboTHukoM JIOY MOMKHOCTHBIX O00S3aHHOCTEW, a Takke u30eratb KOH(IUKTHBIX
CUTYyalui, ClIOCOOHBIX HaHeCTH yiiepO ero penyrauuu win apropurery JOV;

J) IPUHUMATh IPETyCMOTPEHHBIE 3aKOHO1aTeNnbcTBOM Poccuiickoit denepanny Mepsl 110 HEAOMYILIEHUIO
BO3HMUKHOBEHUS KOH(JIMKTAa HHTEPECOB M YPET'YIIMPOBAHUIO BO3HHUKIINX CITy4aeB KOH(IUKTA HHTEPECOB;
M) HE UCIOJIB30BaTh CIY>KEOHOE MOJIOKEHHE IJIs1 OKa3aHUs BIMSIHUS Ha AESITETbHOCTb IOCYIapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIPAaBIICHUS, OpPTaHH3aIUil, JOJDKHOCTHBIX IHI], TOCYIapCTBEHHBIX
CIIy’KallluX U FPa)KAaH MU PEIIeHUH BOIPOCOB JIMYHOT'O XapaKTepa;

H) coOmojath ycraHoBieHHble B JIOY mnpaBuia nyOaMYHBIX BBICTYIUIEHHH M IPEIOCTABIICHUS
ciry>xeOHol nHdopMmarmu;

0) yBeIOMJIATH paboTodaTens, OpraHbl NMPOKYpaTyphl WM JpyTHe TroCylapCTBEHHBbIE OpraHbl JHOO
OpraHbl MECTHOTO CaMOYTIpaBJIeHUs 000 Bcex cirydasx oOparieHus kK paboTHuky OV kakux-imubo jauil B
LEJSIX CKJIOHEHUS K COBEPUICHUIO KOPPYIIMOHHBIX TPaBOHAPYILIECHUII;

1) YB@XUTEIBHO OTHOCHTBCA K JESATEIBHOCTH IpPEACTaBUTENEH CpeACTB MaccoBOM MHdopMauu 1o
uHpopMHpoBaHuio obmecTBa o pabore JIOY, a Takke oOKa3blBaTh COACUCTBUE B IOJYYEHUH
JIOCTOBEPHOM MH(POpPMAIMHU B YCTAHOBJIEHHOM IOPSJIKE;

P) IIOCTOSTHHO CTPEMUTHCS K 00ECTIEUEHUIO KaK MOKHO 0oJjiee 3 (peKTUBHOTO PACTIOPSKEHUST peCcypcami,
HaXoJAUIMMUCS B chepe 0TBEeTCTBEHHOCTH paboTHUKOB JJOY.

2.2. PaGotnukam JIOY, HajieleHHBIM OpPraHU3allMOHHO-PACHIOPSIUTENBHBIMU OJHOMOYHUSAMH T10
OTHOILIEHHUIO K JApyruMm pabotHukam JIOY, pexomenayercs ObITh 00pa3iioM MpodecCHoHATN3MA,
0e3ymnpedHo penyTranud, crocodcTBoBath GhopmupoBannio B IOV GmaronpusitHoro amst 3¢pexTuBHON
paboThI MOPAIbHO-TICUXOJIOTHYECKOTO KIMMAaTa.

2.3. Paborauku JIOY, HajieneHHblE OPraHU3ALMOHHO-PACHOPSAUTEIBHBIMUA TOJHOMOYUSAMHU  TI0
OTHOIIEHUIO K ApyruM padotaukam J{OY, npu3BaHsI:

a) MPUHUMATh MEPHI 0 NMPEAOTBPAILEHUIO U YPETYITUPOBAHUIO KOH(IIUKTA HHTEPECOB;

0) NpUHUMATH MEPBI MO MPEAYIPEKACHUIO KOPPYILIHH;

B) HE JIONYCKATh CIy4aeB MPUHYXIACHUS PAOOTHUKOB K YYaCTHUIO B ACSITEILHOCTU MOJIUTHIESCKUX MAPTHH,
WHBIX O0IECTBEHHBIX 00BEIMHEHNH.

I11. PexoMeHaaTe/ibHbIe ITHYECKHE MPABUJIA CJIY:KeOHOTO

nopeneHusi paborunkos JJOY

3.1. B cayxeOHoM mnoBeneHun paboTHHKY JIOY pexoMmeHayeTcs UCXOAUTh W3 KOHCTUTYLHOHHOTO
MOJIOKEHUS O TOM, YTO 4YeJIOBEK, €ro IpaBa U CBOOOMBI SIBJISIOTCS BBICIICH II€HHOCTHIO, M KaXKIbIN



rpaXXAaHUH UMeEeT MPaBO Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JIMYHYIO U CEMEHHYIO TailHy, 3alIUTy
YeCTH, JOCTOMHCTBA, CBOETO 100pOro UMEHH.

3.2. B cnyxebHoM noBenenuu pabotHuk JJOY Bo3aepKUBaETCS OT:

a) J00Oro BHJA BHICKA3bIBAHUN W JIEHCTBHU TUCKPUMUHAIIMOHHOTO XapakTepa MO MpU3HAKaM II0Jia,
BO3pacTa, pachl, HALIMOHAIBHOCTH, A3bIKa, IPAXAAHCTBA, COLIUATILHOTO, UMYILIECTBEHHOTO UM CEMEHHOT0
MOJIOKEHUS, TOJTUTHYECKUX WIIM PETUTHO3HBIX MPEIIOYTEHUI;

0) rpyOocTH, MPOSIBICHUN MNPEHEOPEIKUTEITHHOIO TOHA, 3aHOCUYMBOCTH, TPEIAB3SITHIX 3aMEYaHUA,
MPEIbSBICHIS HEIIPAaBOMEPHBIX, HE3aCITY>KEHHBIX OOBHHEHUI;

B) yIpo3, OCKOPOWTENBHBIX BBIPAKEHUN WM PEIUIUK, IEHCTBUHN, MPENATCTBYIOIIMX HOPMaJIbHOMY
OOLICHUIO WIIK TPOBOLMPYIOIIUX IPOTHUBOIPABHOE ITOBECHHUE;

r) kypenus B JIOV.

3.2. Paborauku JIOY mnpusBaHbl CIIOCOOCTBOBATH CBOMM CIYXEOHBIM TOBEACHHUEM YCTAHOBIICHHIO B
KOJUIEKTHBE JICJIOBBIX B3aUMOOTHOIICHUN U KOHCTPYKTUBHOT'O COTPYIHUYECTBA JPYT C APYTOM.
3.3Padotaukam JIOY pekomeHayercs OBITh BEXKIUBBIMH, JTOOPOXKEIATCIBHBIMUA, KOPPEKTHBIMH,
BHUMATEJIBHBIMU U MPOSIBJIATH TEPIIUMOCTH B OOIIEHUH C TPaKJaHAMH U KOJUICTaMH.

3.4. Baemnuit Buja paborauka JJOY npu MCHOJHEHUH UM JOJHKHOCTHBIX O0S3aHHOCTEH B 3aBUCHMOCTH
OT ycIOBUH paboThl U (popmara CIIyKEOHOrO MEPONPUSITHUS TOJKEH CIIOCOOCTBOBATH YBAKUTEIBHOMY
OTHONICHUIO TPaXKIaH K TOCYJapCTBEHHOMY YUPEKIEHUIO, COOTBETCTBOBATH OOIICTIPUHITOMY JEIIOBOMY
CTHITIO, KOTOPBI OTIMYAIOT OPHUIIMATBHOCTb, CAEPKAaHHOCTD, TPAJUIIMOHHOCTD, aKKYPATHOCTD.

3.5. Onmexxna pabOTHHKA JOJDKHA OBITH YMCTOW, CBEXKEH, BBITJIAKCHHOW, HE3aHOIICHHOW (BBITJISACTD
HOBOI) ¥ MCKJIIOUATh BBHI3BIBAIOIINE JACTATH.

- [Inarbe unm r00Ka NPEANOYTUTENHHO CPEeIHEN JITUHBI KIIACCUYECKOTO MTOKPOSL.

- bproxu cTaHIapTHON UTMHBL.

- JLKMHCBHI U ofie’KJa U3 JPKUHCOBOW TKAHU KJIACCUUECKUX MOJIENEH, OJTHOTOHHBIE, 0€3 CTUIIMCTUYECKUX
9JIEMEHTOB (KpYIHBIE BBIIIUBKH, 0aXpoma, CTpa3bl, MIOTEPTOCTH, 3aKJICTIKH U T.I1.)

- B Tennoe Bpems roaa gomyckaercst HomeHue GyT0osok 0e3 CUMBOIHMKH.

- B xonogHoe BpeMs roja A0MycKaeTcsl HOLIEHUE TEIUIbIX MOJENEH CBUTEPOB, KOPT, MYJIOBEPOB U T.I.
0e3 SIPKUX WM SKCTpaBaraHTHBIX 3JIEMEHTOB, OTBJIEKAIOIINX BHUMAaHUE.

- YUylKM ¥ KOJTOTHI TEJIECHOTO0 WM YEpHOro 1Bera. [IpeanodTurensHO HOUIEHUE KOJITOT WM YYJIOK B
TE€YEHHE BCEro roja.

3.6 st MEeOUIMHCKUX PAOOTHUKOB, PAOOTHUKOB MUIIEOIOKA, MIIAIIINX BOCIHUTATENEH, TEXHUYECKUX
pabOTHUKOB yUUTHIBas CrieU(PUKY pabOThI, 00513aT€TFHO HOIIEHUE CTICIIUATBEHOM OJIeMKIbI:

- Xanar.

- @apTyK U KOCBIHKA JUIS pa3faud MUIIIH.

- @apTyK A9 MBIThS TTOCYIBI M 17151 YOOPKHU TTOMEIIEHUH.

3.7. O0yBb B T€UECHHE BCETO pabOYETo JHS TOKHA OBITh YUCTOU, YX0KCHHOM, HAYUTIICHHOM.

- Kitaccuueckue Moaenu HesIpKuX TOHOB, TAPMOHUPYIOIINE C OJEXKI0M.

- [Ipennourenne MOJENSIM C 3aKPBITHIM MBICOM U TISITKOM.

- Boicota ka0OnykoB Tydenb qomkHa ObITh y100Ha A1 paboThl, HO HE mpeBbImaTh 10 cM.

3.8. Jlng paGoTHUKOB mMHINEOI0Ka, MIIQAMIAX BOCIUTATENCH, TEXHHYECKHUX pPAaOOTHUKOB, YYHTHIBAS
cneunduky paboTsl, 00s3aTeabHO 00YBb 0€3 KaliIyKa MM Ha HU3KOM KaOJyke.

3.9. PaGoTHUKHU OJDKHBI HEYKOCHUTENBHO COOMIOATh MPaBHia TUYHON TUTUEHBI (BOJIOCHI, JIUIIO U PYKU
JIOJDKHBI OBITh YUCTBIMH U YXOXEHHBIMHU ).

- CTpmKKa akKypaTHasl.

- JInvHHBIE BOJIOCHI (HUXKeE I1JIeY) JOJKHBI ObITh 3aKOJIOTHI.

- [{BeT BOJIOC PEANIOYTUTEIBHO €CTECTBEHHBIX TOHOB.

- Hortu n0omkHbI OBITH aKKYpaTHO U KOPOTKO MOJCTPUIKEHBDI.



- Jlak 1151 HOrTEl MpEeanOYTUTENBHO BRIOUPATh CIIOKOMHBIX TOHOB, U30€ras SpKHUX 3JIEMEHTOB MaHUKIOpa
Y HACBHIIICHHBIX [[BETOB.

3.10. HUcnonw3yemble Jae300pHpyolMe H mNapdOMepHbIE CpelICTBa MTODKHBI HMETh JIETKUH H
HEUTpaAJIbHBIN 3armax.

3.11. PaGoTHUKM [OJKHBI KCIIOJIB30BATh MPOCThIe HEOPOCKHE YKpAIleHHUS, BbIACPKAHHBIE B JICJIOBOM
ctuiie (0e3 KpyHHBIX IparolieHHbIX KaMHEeH, SpKUX U MaCCUBHBIX MOJIBECOK, KYJIOHOB U T.II.)

- Yackel cpennero pasmepa.

- Cepbru HEOOIBIIIOTO pa3Mepa.

3.12. 3anpemaercs HOIICHUE PA3IMYHBIX YKpallleHUd paboTHUKaM muIIe0I0Ka.

3.13. [Ins AHEBHOrO MakMsHkKa U MAHMKIOpA IPUMEHATh HEAPKHUE CIIOKOMHBIE TOHA.

3.14. IlupcuHr u TaTy AOMYCKAIOTCS TOJIBKO B TOM CIIy4ae, €CJIM OHHU CKPBITHI OJEXK 0.

3.15. PaboTHHMKaM 3amperiaeTcsi UCIONIb30BaTh Ui HOIICHUS B pabodee BpeMs CIEAYIOIINE BapHUAHTHI
OJIeX/IbI U 00YBHU:

- CnoptuBHas oexaa U 00yBb (CIIOPTUBHBIA KOCTIOM WJIM €O JIeTalH). 3a UCKIIOUYEHHEM HHCTPYKTOpa
1o (pu3uvecKo KyJIbType.

- Opexa Ast akTHBHOTO OT/ABIXA (IIOPTHI, TOJICTOBKH, MAMKH 1 ()yTOOJIKH C CHMBOJIHMKOHN H T.I1.).

- [Insoxuasg ogexnaa.

- [Ipo3paunbie miaths, 100KU U OITY3KH.

- BeuepHue Tyanersl.

- CIIMIIKOM KOPOTKHE F00KH, OJIy3KH, OTKPBIBAIOLIME YACTh )KUBOTA WJI CIIUHBI.

- CunbHO obueraromue (oO0TsaruBaromnue) Gurypy Oproku, raaThs, FOOKH.

- [InsxHast 00yBb (IJIEHAHIIBI U TATIOYKH).

- MaccuBHast 00yBb Ha TOJICTOH TIaTGopme.

- BeuepHue Ty Ha BBICOKOM KaOJyKe.

- B onexne m o0yBM HE JODKHBI TPHCYTCTBOBaTh BBI3BIBAIOIIME OSKCTPAaBaraHTHBIE JETalH,
IIPUBJIEKAIOIINE TPUCTATIbHOE BHUMAHUE.

3.16. B nensx otnuuus pabOTHUKA U IPEIYNPEXICHNS HECTAHAAPTHBIX CUTYallUi MpU B3aUMOJIEHCTBUU
C POIUTENSIMU (3aKOHHBIMH TIPEJICTABUTEISIMU) BOCTUTAHHUKOB, mocetutensiMu JIOY paGoTHUK MOXKeET
UMETb Ha ofiex e 6eik ¢ ykazanuem @.11.0 u 3aHMMaeMOl T0JKHOCTH.

3.17. Ilpu wucnonb3oBaHUU cpeacTB MoOWIbHON cBsi3u B JIOY paOOTHUK NpU MCIOJHEHUH MM
JOJIKHOCTHBIX 0053aHHOCTEN 3BYK MOOMJIBHOTO Tele(oHa MEPEBOIUT B 0€33BYUHBII PEXKUM.

3.18. Ilpu naxoxnaenun B JIOY pekoMeHIyeTCs HCIOJIb30BaTh B KAa4eCTBE PUHITOHA MOOMIBHOTO
TeseoHa MO0 CTaHIAPTHBIN 3BOHOK TeNe(oHa, MO0 KIACCHYECKYIO MY3bIKY.

3.19. 3ampemaercs:

- ucnosib3oBanue B JIOY rapHUTypbsl MOOUIIBHBIX TeNe(OHOB.

- Ha BpeMmsl TeJe(OHHOTO pa3roBOpa OCTABIATh BOCIIUTAHHUKOB 0€3 MpHUCMOTpa.

3.20. PaszroBop 1o MoOMIbHOMY TeIepOHY HE TOJKEH ObITh JUIUTEIbHBIM.

IV. OTBercTBeHHOCTH 32 HapylIeHHe noJiokeHnii Konexca

4.1. Hapymenmne pabGotHukoM JIOY monoxenuit Hacrosmero Kojekca MOMICKAT MOpaTbHOMY
oCyKJIeHuto Ha 3acenanuu [lemarornueckoro cosera JOVY.

4.2 Cobmonenue padornukom IOV mnonoxenuit Kongexca yuutbiBaeTcs Nnpu MpoOBEIEHUH aTTECTallU,
(GopMHpOBaHUU KaJpOBOIO pe3epBa Il BBIIBUKEHHS HA BBIIIECTOSIIUE JOJDKHOCTH, a TaKXke IpH
HAJIOKEHUH TUCIUIUIMHAPHBIX B3bICKaHUIM.



